THE ENGLISH AND FOREIGN LANGUGES UNIVERSITY
HYDERABAD - 500 007

A part from the English and Foreign Languages University main campus, Hyderabad
there are no Learner Support Centres

Number of students enrolled in during 2018-19 is following us:

SI.No. | Programmes 2018-19
1 M.A. in English — Part — | 284

2 M.A. in English — Part — I 48

3 PGCTE 456

4 PGDTE 93

Admission Letter MA in English

We are sending you the following blocks of course materials, and assignments relating to
them:

Course No. Course title Block No. Assignment No.
I Academic Reading and Writing -1V Ito5
(5 Assignments)
II Introduction to Linguistics -V 1to$
(5 Assignments)
II1 British Literature I -V 1to5
(5 Assignments)
v British Literature 11 -V 1to5
(5 Assignments)
Total 19 Blocks 20 Assignments

The following are also being sent now along with this letter:
1. Your Handbook for the M. A. programme. (You must read this first.)
2. A CD relating to Block II (Phonetics), Course I (Introduction to Linguistics)
3. Tess of the D’Urbervilles ( a book relating to Course IV (British Literature II))
4. One sample cover sheet for the assignments.
(You will need to make photocopies of the cover sheet and attach them to the

assignments.Please note that you should attach one cover sheet to EACH of the
assignments you send in.)

AL



Important information and instructions

l.

Submission of assignments is compulsory. Unless you send in the required number
of assignments by the stipulated dates, you will not be permitted to attend the 8-day
contact-cum-examination programme to be held at the end of the M. A. Part I
programme.

The deadline for submission of the first 2 assignments in each course is 31 July 2016.
By this deadline you have to submit 8 assignments (2 assighments x 4 courses = 8
assignments).

The deadline for submission of the remaining assignments in each course is 31
October 2016. By this deadline you have to submit the remaining 12 assignments
(3 assignments x 4 courses = 12 assignments).

The 8-day contact-cum-examination programme for Part I is likely to be held in
January/February 2017 (The exact dates will be communicated to you when you are
invited to the contact-cum-examination programme, after you have submitted the
assignments by the deadlines given above). During this contact-cum-examination
programme, contact sessions (at which attendance is optional) will be held during the
first four days and the examinations (at which attendance is compulsory) will be held
on the last four days.

Eligibility to attend the contact-cum-examination programme: To be eligible to
attend this contact-cum-examination programme, which is likely to be held in January
/February 2017, you must submit the assignments by the deadlines given above. That
is, you must submit the first 2 assignments in each course so as to reach us on or
before 31 July 2016 and you must submit the remaining assignments in each
course so as to reach us on or before 31 October 2016. You must meet both the
deadlines. If you do not meet the first deadline, you will not be invited to the contact-
cum examination programme even if you submit all the 20 assignments by 31 October
2016. Please note that these deadlines will not be extended for any reason. No
correspondence will be entertained in this regard. Even if you meet both the deadlines
you will not be invited to the contact-cum-examination programme if you ate found to
have failed in the internal assessment in any of the courses.

Contact —cum- Examination Programme Centre
The contact-cum-examination programme will be held only at one centre: The EFL

University, Hyderabad.

Period of enrolment :  Registration is valid for two years (2016-18)

The normal period of study of Part I of the MA programme (including contact
sessions and examinations) is one year (2016-17). That is, you may complete the
programme within one year after your enrolment. To be eligible to take the Part I
examination in 2017 you have to submit the first 2 assignments in each course on or
before 31 July 2016, and the remaining assignments in each course on or before 31
October 2016. However, if for some reason you are unable to meet the deadlines and
complete Part I of the programme within 2016-17, you will be permitted to stay on the
rolls for another year (2017-18) to complete MA Part I. That is, if you meet the
above deadlines in 2017 you will be invited to the contact-cum-examination
programme to be held in 2018. However, if you fail meet the deadlines in 2017 and/
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or are unable to take the examination in 2018, you will be given a last chance to be on
rolls for one more year (to take the examination in 2019) by re-registering on a
payment of 50% of the programme fee, excluding the postal charges, and you will
have to meet the assignment deadlines in the year 2018. Please note that if you fail to
complete MA Part I within these 3 years (including re-registration) you will be out of
rolls in 2019.

Change in name

For the purpose of certification and all official records, your name as recorded in your
undergraduate degree certificate / provisional certificate will be taken into account. In
the case of women participants, for change of name after marriage or divorce, a
marriage certificate or a certificate from a competent issuing authority is acceptable.
Change of name in the case of men will be accepted only on submission of
documentary evidence (i.c., gazette notification or certificate from a competent
issuing authority).

Change of address / email id / phone number

Please let us know whenever there is any change of address / email id / phone
number. Please also send a self-addressed postcard along with your request for
change of address / email id / phone number so that we can immediately inform you
that we have affected the change in our records. Do not ask for frequent changes of
address or for short periods of time. Rather, make arrangements for re-direction or
safe forwarding of all communications.

Some general guidelines

Please go through Your Handbook for the M.A. Programme and the circulars issued
by us from time to time and follow the instructions carefully. We would in particular
request you to do the following:

a. Write your roll number, name, address, assignment number and the name of
the course on the cover sheet for each assignment separately.

b. Check whether you have written your complete roll number correctly.

c. Write the answer for different courses and different assignments on separate
sheets. Pin each assignment separately with a separate cover sheet. We
have sent you one sample cover sheet. You will need to photocopy 20 cover
sheets — one for each assignment. Each individual assignment must have a
cover sheet. If you send an assignment without a cover sheet, we will be
constrained to return it. When you are sending in assignments, ensure that all
assignments pertaining to a course are kept together in serial order. Also
please enclose a self-addressed post card while sending assignments (with all
the details of the assignments sent) if you wish to receive an acknowledgment.

d. Do not send Points for Clarification along with the assignments. Send them

separately.
/



e. Send assignments by Registered Post/ Speed Post, or through a reliable
courier, even though it is a little expensive. This will avoid any chances of
assignments getting lost. We accept both handwritten and typed
assignments. But online/ e-mail submission of assignments is not
allowed.

If possible, keep a photocopy of the assignments with you.

We have repeated here some of the information given in Your Hand Book for the M.A.
Programme. Other information that is not covered by the handbook will be conveyed to you
through circulars from time to time. If you have any queries, or if you wish to offer any
suggestions, please feel free to write to us. You should always address your communications
to:

Dean

School of Distance Education

The English and Foreign Languages University
Near Tarnaka
Hyderabad — 500 007 (Telangana)

Please check if you have received all the materials that are being sent herewith. If anything is
missing do let us know immediately. If you do not tell us about it by 31 March 2016, we will
not be in a position to supply any materials or assignments that might need replacement.

We hope you will find the programme useful and enjoyable.
With best wishes,

Yours sincerely

Dean
School of Distance Education

1. Handbook for the M.A. Programme
2. 19 Blocks of course materials

3. 20 Assignments

4, Tess of the D’Urbervilles

5. One sample cover sheet

6. Acknowledgement



HANDBOOK

for

The M A Programme

IMPORTANT

Please go through this handbook as soon as you receive
it, and before starting to study the materials. Refer to it
each time you send in assignments.
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The School reserves the right to change the rules detailed in this
booklet. However, you will be informed about those changes
through supplementary circulars in good time.

SCHOOL OF DISTANCE EDUCATION

THE ENGLISH AND FOREIGN LANGUAGES UNIVERSITY
HYDERABAD 500 007, INDIA
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A. ABOUT THE MA PROGRAMME

Welcome to this programme leading to an MA degree in English. This MA has been designed
for those people who have always had an interest in reading and studying English literature and
now want to acquire a post-graduate qualification in the area. Though the primary focus in the
course is on providing you access to literatures in English, it will also introduce you to two
related disciplines: Linguistics and English Language Teaching. The objectives of this
programme are:
e to provide you exposure to a wide range of literatures in English,
e to prepare you for the critical appreciation of literature,
e to train you in academic reading and writing to support your study during the
course,
e tointroduce you to the basic principles of second language learning and teaching
and provide you useful insights if you are a teacher of English, or wish to teach
English at a later point,
e to familiarize you with the basic principles of Linguistics and Phonetics which
will help you understand the English language and other languages better.

If you already have a background in English literature, either through a BA level course, or
through extensive reading, you are the ideal candidate for this course! If, however, this is your
first encounter with English literature and the related disciplines of Linguistics and English
Language Teaching (ELT), you can bridge the gap by putting in extra effort and reading in the
area.

After completing this programme successfully you will be eligible to apply for the PGCTE
(distance mode) programme at The EFL University. If you have at least 55% marks in MA you
will also be eligible to apply for the face-to-face mode PGDTE programme, and PhD
(research) programmes at The EFL University:

B. ORGANIZATION OF THE PROGRAMME

e Duration
The programme consists of two parts: MA Part | and MA Part Il. You will be required to study 4
courses (papers) for MA Part | and another 4 courses for MA Part Il. The duration of the programme
is as follows:

a, The minimum time taken for Part I can be one year and a maximum of two
years will be allowed to complete this part.

b. For Part II also, one year is the minimum time required, and two years is the
maximum time allowed to complete this part of the programme.

On submission of the required number of assignments in the four courses of MA Part
I by the stipulated date (see the admission letter sent herewith ) you will be eligible to attend
the contact-cum-examination programme (four days of contact sessions followed by four
days of examination). Though attending the 4-day contact programme is optional, you cannot
move on to MA Part II until you have taken the MA Part I examination in all the 4 courses.
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For this programme you will be required to do the following courses each consisting of
three/four/five Blocks:
MA PART I (Four compulsory courses) :

Coursel Academic Reading and Writing
This course is included specifically to help you acquire the skills for studying literature,

and is designed keeping in mind the needs of people who have no prior experience of
studying English literature. The skills that you will use for studying literature will equip
you to study other areas of enquiry as well. The purpose of the course is to help you
develop your reading and writing skills so that you become a more confident reader and
writer on the whole.

Course II Introduction to Linguistics

This course will introduce you to some of the basic concepts in the area of linguistics.
The course makes you examine what the study of language involves and introduces you
to different areas of linguistics including phonetics, phonology, morphology, syntax, and
sociolinguistics.

Course III British Literature I

This course introduces you to British literature of the Renaissance and Augustan
periods, specifically English Renaissance poetry and drama, Augustan poetry and drama
and the 18" century novel. It will familiarize you with the predominant genres as well as
the social, cultural and political backgrounds of these two ages, thus setting you out on a
chronological study of British literature.

Course IV British Literature II

This course continues the study of British literature begun in the previous course. It
focuses on British literature of the 18“‘, 19" and 20th'centuries, i.e., Romantic, Victorian
and Modern British literature. As in the previous course, the focus is on rcpresentative
texts that will familiarize you with the genres, important authors and the literary-
historical background that shaped these important ages in English literature.

MA PART II (Two compulsory and two optional courses) :

Course I Second Language Learning and Teaching

The aim of this course is to provide you with an introduction to the different aspects of
English Language Teaching. It is perceived as a first level introduction to what language
proficiency entails, the cognitive, affective and social factors influencing the learning of
a second language, the different contexts in which a second language is taught and how
these influence curricular decisions.

Course II Literary Criticism and Theory

The aim of this course is to introduce you to the main theorists and theories that have
helped fashion the discipline of literary criticism. Beginning with the classical criticism
of Aristotle, Plato, etc., it takes you right up to the modern critical approaches to
literature such as Marxism, feminism, and post-colonialism.

In MA Part II, while Courses I and II are compulsory, you may choose any two of
the following four courses:
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Course III American Poetry and Drama
Course IV American Fiction

Course V  Indian Writing in English
Course VI Postcolonial Literatures

Course ITII American Poetry and Drama and Course 1V American Fiction

Both of these are introductory courses on American literature, III dealing with American
drama and poetry, and IV with American fiction (short story and novel). The aim is to
familiarize you with representative texts in each genre across the ages, along with the
relevant background to the age.

Course V Indian Writing in English
This course presents an overview of Indian writing in English, comprising poetry, drama
and fiction.

Course VI Postcolonial Literatures

This course deals with postcolonial literatures from other regions: Asian, the Caribbean,
etc. It introduces you to the main tenets and principles of post-colonial theory and
provides a discussion of a representative sample of texts by both the “colonizers” and the
“colonized.”

To help you get an idea of what the Blocks deal with we are listing the titles for each
Block in each course.

MA PART 1

Course I Academic Reading and Writing (4 Blocks)
Block1  Basics ot Academic Reading and Writing
Block IT  Study Skills

Block III Advanced Academic Functions

Block IV Types of Text

Course II Introduction to Linguistics (5 Blocks)
Block1  What is Linguistics?

Block II  Phonetics

Block III Phonology and Morphology

Block IV Syntax and Semantics

Block V  Sociolinguistics and Pragmatics

Course II1 British Literature — I (5 Blocks)

BlockI  Renaissance English Poetry including Milton

Block II Renaissance English Drama (other than Shakespeare)
Block III Shakespeare

Block IV Augustan Poetry and Drama

Block V. The Rise of the British Novel

Course IV British Literature — I (5 Blocks) W/
Block 1 (\ _ Fe

Romantic and Victorian Poetry

Block I Nineteenth Century Novel
five Engiish and Foreign Languages Unfvarst
3 (07 SEET (™

: : Gy (v Tt
urarabad-S00 O0F Tela
Hdare

Lt “\ I(ﬁa)




Block IIT Twentieth Century Poetry
Block IV Twentieth Century Drama
Block V  Twentieth Century English Novel

The literature courses will require you to read some prescribed texts (i.e., the actual
novels, plays or poems) on which the Blocks are based. When we say that they are
prescribed texts, we mean that we expect you to have read the original texts. Some of
these texts have been sent to you (please see the list of prescribed texts below), while
you will need to buy or borrow or read online the rest of the texts, as most of them can
be downloaded.

The prescribed texts are listed below:

M.A. PART I: Literature Texts Prescribed For Detailed Study

Course III British Literature I

Block I Renaissance English Poetry including Milton

Poems by John Donne: “The Flea”; “The Canonization”; “Holy Sonnets XIV”
Poems by George Herbert: “The Collar”; “Love (I11)”

Poems by Andrew Marvell: “To His Coy Mistress”; “The Coronet”

John Milton: Paradise Lost Book IX

(All of these poems are provided with the Block as Appendix)

Block IT Renaissance English Drama (Other than Shakespeare)
Ben Jonson: Volpone, or The Fox

Christopher Marlowe: Edward 11

Thomas Kyd: The Spanish Tragedy

John Webster: The Duchess of Malfi

Block ITI Shakespeare
As You Like It

Othello

Henry V

The Tempest

Block IV Augustan Poetry and Drama
John Dryden: “MacFlecknoe”

Alexander Pope: “The Rape of the Lock”
William Wycherley: The Country Wife
William Congreve: The Way of the World

Block V The Rise of the British Novel
Samuel Richardson: Pamela

Daniel Defoe: Robinson Crusoe

Henry Fielding: Joseph Andrews
Jonathan Swift: Gulliver’s Travels

Course 1V British Literature II
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Block I Romantic and Victorian Poetry

Poems by William Wordsworth: “Tintern Abbey”; “Ode: Intimations of Immortality”;
“The World is Too Much With Us”; “The Solitary Reaper”

Poems by S. T. Coleridge: “Rime of the Ancient Mariner”; “Kubla Khan”; “Dejection:
An Ode”

Poems by P. B. Shelley: “Ode to the West Wind”; “To a Skylark”; “To Wordsworth”;
“Ozymandias”

Poems by John Keats: “Ode to a Nightingale”; “Ode on a Grecian Urn”; “Bright Star”;
"On First Looking into Chapman’s Homer”

Poems by Robert Browning: “My Last Duchess”; “Andrea Del Sarto”

Poems by Alfred Lord Tennyson: “Ulysses”; “The Lotus Eaters”

Poems by Elizabeth Barrett Browning: “A Curse for a Nation”

Poems by Mathew Arnold: “The Scholar-Gipsy”; “Dover Beach”

Poems by Arthur Hugh Clough: “The Latest Decalogue™; “Say Not the Struggle Nought
Availeth”

Poems by D.G. Rossetti: “The Blessed Damozel”

Poems by G.M. Hopkins: “The Windhover”; “God’s Grandeur”

Block II The Nineteenth-Century Novel

Jane Austen: Emma

Emily Bronté&: Wuthering HeightsCharles Dickens: Hard Times

Thomas Hardy: Tess of the d’Urbervilles (Critical Edition of the text provided as OBS
publication)

Block III Twentieth Century Poetry

Thomas Hardy: “Neutral Tones”; “The Voice”; “The Darkling Thrush”

Edward Thomas: “The Owl1”; “The Green Roads”

John Befjeman: “The Cottage Hospital”

Philip Larkin: “The Trees”

T.S. Eliot: “Preludes”; “The Love Song of J. Alfred Prufrock”; “Journey of the Magi”
W.B. Yeats: “A Coat”; “Lake Isle of Innisfree”; “The Second Coming”; “Easter 1916”;
“Sailing to Byzantium”

W.H. Auden: “Our Hunting Fathers”; “Spain 1937”; “September 1, 1939”; “Consider this
in our time”

Dylan Thomas: “And Death shall have no Dominion”; “Refusal to Mourn the Death, by
fire, of a child in London”

Block IV Twentieth Century Drama
G. B. Shaw: Arms and the Man

John Osborne: Look Back in Anger
T.S. Eliot: Murder in the Cathedral
Samuel Beckett: Waiting for Godot

J.M Synge: Riders to the Sea W )

Block V Twentieth Century Novel
Joseph Conrad: Lord Jim Sttt e Padefl swerr Ry

D.H. Lawrence: The Rainbow e Frielich ang Forsign Languages |
James Joyce: A Portrait of the Artist as a Young Man 007 FEhs
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MA PART 1

Course I - Second Language Learning and Teaching (5 Blocks)

Block I  Conditions and Contexts of Language Learning

Block II  Individual Learner Factors in Learning a Second Language - |
Block III  Individual Learner Factors in Learning a Second Language - 11
Block IV The Social Dynamics of Learning a Second Language

Block V  Factors Affecting the Teaching of a Second Language

Course II - Literary Criticism and Theory (4 Blocks)
Block I  Classical and Neo-classical Criticism

Block II  Nineteenth Century Criticism

Block III Twentieth Century Criticism - I

Block IV Twentieth Century Criticism-II

Course III American Poetry & Drama (3 Blocks)

Block I  Introduction to American Literature (Poetry & Drama)
Block II  American Poetry

Block I American Drama

Course 1V American Fiction (3 Blocks)

Block I  Introduction to American Literature (Fiction)
Block I American Fiction

Block III American Short Fiction

Course V Indian Writing in English (4 Blocks)

BlockI  Introduction

Block I Indian Writing in English: Poetry

Block III Indian Writing in English: Fiction

Block IV Indian Writing in English: Non-Fiction and Drama

Course VI Postcolonial Literatures (3 Blocks)
BlockI  Introduction to Postcolonial Literatures
Block I Writings of the Colonizers

Block III  Postcolonial Writings

As in Courses III and IV in MA Part I, Courses II, III, IV, V and VI ( the literature
courses) for MA Part II will also require you to read some prescribed texts (i.e., the actual
novels, plays, poems, essays etc.) on which the Blocks are based. These have been listed
below.

We do not have any critical editions of these texts available at present so you will need to
get them on your own.

M.A. PART II: Texts Prescribed For Detailed Studv In The Literature Courses

Course II: Literary Criticism and Theory

Block I: Classical & Neoclassical Criticism




Aristotle: Fudemean Ethics

Plato: Dialogues; The Republic
Horace: Ars Poetica

Longinus: On the Sublime

Philip Sidney: An Apology for Poetry
John Dryden: Essay of Dramatic Poesy
Alexander Pope: An Essay on Criticism
Samuel Johnson: Lives of the Poets

Block II Nineteenth Century Criticism

William Wordsworth: Preface to Lyrical Ballads

S.T. Coleridge: Biographia Literaria

P.B. Shelley: A Defence of Poetry

Mary Wollstonecraft: 4 Vindication of the Rights of Woman
Charles Lamb: Essays of Elia

Mathew Arnold: The Function of Criticism at the Present time

Block ITI Twentieth Century Criticism I

A.C. Bradley: Poetry for Poetry’s Sake; Lecture on Othello
T.S. Eliot: Tradition and the Individual Talent

I.A. Richards: The Four Kinds of Meaning

Cleanth Brooks: The Language of Paradox

Course III American Poetry & Drama

Block IT American Poetry

Anne Bradstreet: “The Author to Her Book”

H.W. Longfellow: “Paul Revere’s Ride”

Ralph Waldo Emerson: “Brahma”

E. A. Poe: “The Raven”

Walt Whitman: “Crossing Brooklyn Ferry”; “Passage to India”

Emily Dickinson: “Because I could not Stop for Death”; “A Bird Came Down the Walk”
William Carlos Williams: “Spring and All”

Marianne Moore: “Poetry”

Robert Frost: “Mending Wall”; “The Road Not Taken”

Edwin Arlington Robinson: “Eros Turannos”; “Richard Cory”

Wallace Stevens: “Sunday Morning”; “Anecdote of the Jar”

Robert Lowell: “Skunk Hour”; “Children of Light”

Anne Sexton: “The Truth the Dead Know”; “Sylvia’s Death”

Sylvia Plath: “Lady Lazarus”; “Daddy”

Adrienne Rich: “Snapshots of a Daughter-in Law”; “Diving into the Wreck”

Block III American Drama

George S. Kaufman & Moss Hart: You Can’t Take It With You
Neil Simon: The Odd Couple

Tennessee Williams: The Glass Menagerie

Arthur Miller: Death of a Salesman

Edward Albee: The Zoo Story

David Mamet: Romance (i W



Course IV American Fiction

Block II American Fiction

Nathaniel Hawthorne: The Scarlet Letter
Herman Melville: Moby-Dick

Mark Twain: Adventures of Huckleberry Finn
Henry James: The Portrait of a Lady

Scott Fitzgerald: The Great Gatsby

Ernest Hemingway: 4 Farewell to Arms
William Faulkner: Light in August

John Steinbeck: Grapes of Wrath

Toni Morrison: The Bluest Eye

Joyce Carol Oates: A Garden of Earthly Delights
Saul Bellow: Herzog

Bernard Malamud: The Assistant

Block HI American Short Fiction

EA Poe: The Fall of the House of Usher

Kate Chopin: The Awakening

Stephen Crane: The Open Boat

Katherine Anne Porter: The Old Order; The Grave; The Jilting of Granny Weatherall
John Updike: Pigeon Feathers, Eros Rampant;, The Music School

Flannery O’Connor: 4 Good Man is Hard to Find; The River; The Life You Save May be
Your Own

Alice Walker: Everyday Use; How did I get Away with Killing One of the Biggest
Lawyers in the State? It was Easy! ; Elethia

Kurt Vonnegut: Harrison Bergeron, The Lie; EPICAC

John Barth: Lost in the Funhouse; On With the Story; Stories of Our Lives

Course V Indian Writing in English

Block II Indian Writing in English: Poetry

Toru Dutt: “Sita”; “Our Casuarina Tree”

Rabindranth Tagore: Gitanjali

Sarojini Naidu: “The Palanquin Bearers”; “The Bangle-Sellers”; “Awake”; “The Soul’s
Prayer”; “Songs of Radha”; “Village Song”; “Summer Woods”; “The Bird Sanctuary”
Nissim Ezekiel: “Background, Casually”; “A Time to Change”; “Portrait; On an African
Mask”; “A Poem of Dedication”; “Declaration”; “Urban”; “The Subject of Change”;
“London”; “The Professor”; “Jewish Wedding in Bombay”’; “Counsel”; “In Emptiness”;
“Night of the Scorpion”; “Pet, Lover, Birdwatcher”; “The Railway Clerk”; “The Patriot”;
“Good-bye Party for Miss Pushpa T.S.”

A K. Ramanujan: “Snakes”; “Death and the Good Citizen”; “A Meditation”; “A River”;
“Obituary”; “Ecology”

Kamala Das: “An Introduction”; “The Old Playhouse”; “Suicide”; “Composition”

Block III: Indian Writing in English: Fiction
Raja Rao: Kanthapura

R.K. Narayan: The Man-Eater of Malgudi
Githa Hariharan: When Dreams Travel

Amitav Ghosh: The Hungry Tide
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Block IV Indian Writing in English: Non-Fiction and Drama

Mabhesh Dattani: Dance Like a Man

Ramu Ramanthan: Mahadevbhai

Poilie Sengupta: Samara’s Song

Essays by Raja Rammohan Roy: On Education in India;, On British Moves to Abolish the
Practice of Female Sacrifices

Vennelacunty Soob Row: The Life of Vennelacunty Soob Row

Speeches and Writings of M.K. Gandhi

B.R. Ambedkar: The Annihilation of Caste

Course VI Postcolonial Literatures

Block I
Ashcroft, Griffiths and Tiffin (eds.): The Post-colonial Studies Reader
Edward Said: Orientalism

Block 11

Flora Annie Steel: “The Duties of the Mistress”

George Otto Trevelyan: “An Indian Railway”; “The Gulf between Us”

Thomas Babington Macaulay’s Speech Delivered in the British Parliament
(All three essays provided as ‘Appendix’ to the Block)

E.M. Forster: A Passage to India

Block III Post-Colonial Writings
Chinua Achebe: Things Fall Apart
V.S. Naipaul: The Mimic Men

Bapsi Sidhwa: Cracking India
Michael Ondaatje: The English Patient

C STUDYING AT A DISTANCE

We understand that it might be a long time since you studied for any regular course, and if
you are employed, it may be even more difficult to go back to being a student again.
Furthermore, this might be your first experience of studying through the distance mode
and it will perhaps take you some time to adjust to studying through the new mode. People
often feel that learning through the distance mode has certain inherent handicaps (like the
absence of face-to-face contact with a teacher and with fellow students) but studying on
your own has its own advantages: you have study materials which you can study af your
own pace at home, in comfortable familiar surroundings. If you don’t understand a certain
section, you can take your time to go through it again without feeling embarrassed at
holding others up, as you would in the classroom; if you find some sections easy, you can go
through them faster than a teacher would in the class. Sometimes, when going through the
study materials, you might be tired, confused or just not in the mood. You then have the
option to take a break, have a snack and try again, or to just call it a day, which a teacher
wouldn’t allow!

Perhaps the greatest advantage that you will have is the benefit of two teachers: one is the

expert who writes your Blocks, the other is the tutor who corrects your assignments and
offers suggestions and comments to help you through the programme. Even though you



can’t see or hear your teachers, your contact with them can and does become more personal
as the programme progresses. As you work through the Blocks you will perhaps find that
you have received more attention and guidance from your distance teacher than you would
have in a class of 60 to 80 students.

To ensure that you derive the maximum benefit from this programme, we would like to give
you a few suggestions about studying for the MA.

¢ How to study the Blocks

As we have already stated above, the course will be covering three areas: Literature,
Linguistics and ELT. The three arcas are not to be studied in the same manner. While the
Linguistics and ELT Blocks are largely self-contained, for the Literature courses you are
required to read the prescribed texts before studying the Blocks.

As stated above, the Blocks in the Linguistics and ELT courses are self-contained, i.c., you
are not expected to study any additional books / sources in order to do the assignments.
Though the Units list the sources referred to, or some suggested reading, do not worry if you
do not have access to the books listed. These books will give you valuable information and
insights into the topics covered, if you are particularly interested in the area, but they are not
essential reading for you to attempt the assignments.

Each course, as we have already, said, has either 3 or 4 or 5 Blocks. The notion of a Block
might not be familiar to you as you are perhaps more used to textbooks. Each course is
divided into thematic Units or topics and every Block deals with one particular theme or
area. Thus the three/four/five Blocks of a course deal with three/four/five different
themes/areas of the course. Each Block, again, consists of a few Units, and each Unit deals
with one topic or one aspect of the theme/area of the Block.

One point we would like you to keep in mind is that you cannot read the Blocks as you
would read a book, concentrating on the sections that interest you, and skipping other
sections. Allow yourself sufficient time to study the subject matter of each Unit thoroughly
until you understand it. Never overlook or pass by a ferm or a statement you do not fully
understand. Look it up immediately in a dictionary or another Unit where it may have been
explained.

e Notes and summaries

When studying the Units, keep a notebook for each course where you could make a brief
summary of the information you have gathered from each Unit. You need not make long
notes—just a few phrases, a chart or diagram would do—but these notes should help you
arrive at your individual plan or summary of the facts/views presented. This kind of
summary or outline will help you revise the Units at the end. If you are more comfortable
using a computer, you could keep separate files for each course on your computer. When
reading the Literature Blocks, you will frequently have to revisit/refer to the text when you
read the Blocks, since the analysis of the texts often make specific references to
passages/lines in the text, so it’s always a good idea to keep the relevant text by your side
when reading the Units, and to mark out important passages, quotations, etc.

We have also provided space in the Blocks in the form of wide margins and space at the end
of each Unit. These margins are provided for you to make margin notes. The margin notes
could include important points, or points that need clarification and summaries of sections
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or Units. In the blank page at the end of each Unit you could make a note of the new terms
and concepts introduced in each Unit as well as the concepts you find difficult fo understand
and would like to seek clarification on.

e Activities and review questions

You will find Aciivities and Review Questions in the Units. While the review questions
come al the end of each section/Unit, activities can occur in the beginning or middle of a
section. These again mark a point of departure from a textbook. While a textbook has study
materials to be taught by the teacher. followed by exercises which check learning and are to
be done by the class under the guidance of a teacher, with the teacher providing
feedback/giving the correct answers, a distance learning Unit is written for you fo study on
your own. In the spirit of the well known saying, “Tell me and 1 forget. Teach me and I
remember. Involve me and I learn,” activities are designed to involve you actively in the
act of learning. You will agree that what you learn with your own effort you understand and
retain better: it leads to a personal understanding of the study material.

Activities have therefore been built into the Units to make you actively study the Units and
to trigger learning: to help you ask questions and focus on aspects which the teacher would
have focused on in class. The discussion after the activity provides the answer as it takes up
the salient points being focused on.

Several students skip the activities and review questions, thinking that they take too much
time. Don’t skip the activities, because doing them will help you understand the topic being
discussed. Also remember that when you study the Units you are not expected to memorize
the contents, but to understand them and be able to apply your learning to new tasks. The
activities will prepare you to do so.

For the Literature Blocks, the Activities are meant to help you interpret parts of the
prescribed text by yourself on the basis of what is taught in the course material, or to apply
the interpretive strategies explained in the course material to specific parts of the text, or to
other related texts. These activities serve to help you review your understanding of the
contents and to be able to come up with interpretations of your own, and since they often
focus on specific extracts from the text, you must keep the text by your side as you read the
Blocks.

While the activities trigger learning, the review questions (self check questions) are designed
to help you measure your own progress and understanding. Review questions are generally
positioned at the end of a thematic Unit, where the teacher feels you need to review your
understanding. These review questions are designed to help you self-assess your grasp of,
the subject, to summarize the content of each section and to check your progress while
studying each Unit. You should work through them before you proceed to the next part of
the Unit. The answers to the review questions are provided at the end of each Unit, and
working them out will help you to do the assignments better.

Do not skip the activities and the review questions as they are designed to make you engage
more actively with the learning material, and they will not only help you understand the
subject matter of the Unit better but also to attempt the assignments with greater
understanding and confidence as they will help you sort out the arguments presented in the

Units and check your own understanding of the salient points.
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e Pace your study

You can sit down and read novels in one go, without interruptions, but that is NOT how we
want you to study the Blocks. They represent several hours of study over more than one
session. You need to factor in enough time for studying each Block and it would be a good
idea to make a schedule allocating adequate time for the study of each Block.

In ELT and Linguistics we recommend that you fake 20 to 30 hours to study a Block and
do the related assignment. We would suggest that you do not study more than one Unit at a
time as it can lead to information overload and you will not be allowing yourself the time to
assimilate what you have learned from each Unit. You will also need to go back to each
Unit again when you are attempting the assignment, to check your understanding. Naturally
this means that your study has to be spread over several days and cannot be ‘consumed’ in a
day like fast food!

For the Literature Blocks, you can read the introduction to the text, the author and the
genre/background given at the beginning of each Unit, then read the text concerned and then
come back again to read the analysis of the text in the Unit. You can devote about 4-6 hours
for a Block (depending on whether the Block has 4, 5, or 6 Units). But you will obviously
have to also factor in the time taken to read the texts to decide on the total study time
required for a Block.

We said earlier that a Block deals with one thematic area. Another way in which a Block is
different from a textbook is that the Block not only gives you information about the topic
(which is what the textbook also does) but it also simulates what the teacher would be doing
in a classroom setting. A teacher would not teach a topic in one session, but would require
several sessions to teach it. Similarly, the sections in the Blocks divide the topics into
manageable chunks which could be studied in different sessions. This structuring of the topic
aims to make the content more accessible (i.e. easy to understand). Blocks are organized the
way your teacher wants you to approach the topic. It is therefore important that you go
through all the Units of each Block in the order in which the teacher has organized them.
You should also refer to the related Units when you see a cross-reference.

D. STUDY SCHEDULE AND DEADLINES

e Study schedule

As we said earlier, this might be the first time you are studying through the distance mode.
One of the disadvantages of this system is that generally you are not aware of the progress
made by fellow-students and consequently you may slacken your own pace. To succeed in
the distance mode, the key word is regularity.

The system is such that you can work at your own pace and convenience. Each Unit should
take you, on an average, 5-10 hours to work through (it could be more or less, depending on
you). When we say work through we mean you should not simply read through the Unit
but do all the activities and review questions in each Unit.

Keeping in mind the rush and slack periods in your job, your family and other personal
commitments, and the time you can give to the lessons on holidays and in your free time,
draw up a time-table for yourself. Adjust your study hours to suit your individual schedule,
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but once you have made a time-table you must remember to adhere to it. Set yourself a
deadline for finishing each Block/assignment.

We find that students tend to send in all their assignments just before the deadlines. While
you can and should work at a pace convenient to you, if you put off study for the first few
months, you will find yourself rushing through the assignments. You will not give yourself
time to study the Units carefully, and most importantly, if you send in assignments towards
the end you will not be able to get feedback on how well you have understood the Units,
which you can get through tutor comments on each assignment.

¢ Deadlines
There are two deadlines for submission of assignments:

Deadline 1: By this deadline, the first two assignments in each course are to be submitted
(i.e., 2 assignments X 4 courses = 8 assignments).
Deadline 2: By this deadline, the remaining assignments in each course are to be submitted.

The purpose of these deadlines is twofold:

1. They should help you pace your work so that you do not find yourself falling behind
schedule; and

2. They are also used to decide your eligibility to attend the contact-cum-examination
programme.

As we mentioned earlier, the MA Programme is divided into 2 phases every year: distance
study and the contact programme. To be eligible to attend the contact-cum-examination
programme you should have submitted the required assignments as per the schedule given to
you. It is therefore necessary that you study regularly and make a study plan. Please
remember though, that you should avoid sending all assignments together. Space out your
work so that you send at least 3 assignments each month.

Lastly, the grades you get on your assignments are used to compute your internal
assessment. As you know, your assignments comprise internal assessment and the
grades you receive on your assignments constitute 25% of your overall assessment.

E. ASSIGNMENTS

While review questions are designed for you to check your own understanding as you
progress through the different sections of a Unit, assignments are designed to test your
overall understanding of the topic and to apply this understanding to the questions asked.

e Nature and purpose of assignments

The assignments are based entirely on the content of the Blocks and on the texts discussed,
So it is important that you read every Block carefully. Before you attempt to answer an
assignment, make sure you have read the Block the assignment is based on. The
assignments on the Blocks pick up from where the activities and review questions stop. As
we said earlier, the purpose of the review question is to make you review your own
understanding and fake stock of your progress as you go through parts of each Unit. The
assignments, on the other hand, are based on your understanding of the whole Unit/Block.
They are designed for you to answer questions which require you to consolidate your
learning and to write answers to which your tutor will give you feedback so as to clarify any
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problems thrown up by your answers. The assignments, therefore, are the next step towards
enabling you to take the exams.

The assignments are designed to serve the following two purposes:

Firstly, attempting them will help you check your understanding of the content of each
Block. Each assignment is corrected and graded by a tutor. The tutor’s comments will give
you feedback on your learning and help you see how well you have understood the Unit(s).

Secondly, the assignments are used to determine your eligibility to attend the contact-cum-
examination programme. That is, in order to attend the final contact-cum-examination
programme, you should not only have submitted all assignments each year by the
deadlines we set, but should also have passed in your internal assessment.

¢  What we expect from your answers

When we set assignments we are looking to see whether you have understood the study
material. Some students, however, read only those parts of the Units which they require to
answer the questions in the assignment. This is not a very good strategy because it leads to a
superficial or incomplete understanding of the Units, and doesn’t get one good grades either!

Even though assignments are used to compute your final result, their primary purpose is to
help you grow as a learner—as a means of building up a system of communication between
you and us, and, through it, to promote your growth and development as a learner

When writing your answers, keep the following points in mind:

e An assignment checks your personal understanding of the question asked.

Do not lift from the Blocks/Units or any other source when answering the
questions. As a policy we do not pass an answer that shows lack of originality (this
includes taking help from another person or downloading from the web).

o When answering the Assignments on the Blocks, avoid writing answers to all
assignments in one go, i.e., pace your study so that you give yourself time to reflect
before writing the answers.

o Allow yourself time in between submission of assignments to use the facilities
provided for receiving feedback and guidance on learning from us. The tutor’s
comments on each assignment will help you do the next assignments better.

o Online/ Email submission of assignments is not allowed. So make sure you
allow yourself enough time for posting / couriering your assignments.

o Keep a photocopy of each assignment you submit, in case the first copy is lost
in transit.

e How to write answers to an assignment

1. Each assignment indicates the Block / Units it is based on. Read the complete Block
before attempting to write an answer. Don’t do selective reading.

2. Understand the purpose and scope of the question(s) before writing your answer.

3. Werite answers in your own words. Don’t lift chunks from the Units or from other
sources, including the internet.

4. Do not send an incomplete response sheet. Make sure you have answered all the
questions in an assignment before you send it to us. Incomplete responses will bring you
poor grades.

5. Make sure you answer the questions on the basis of the Units/Blocks sent to you, unless
specified otherwise.




6. Check the Blocks and assignments, as soon as you receive them. Ask for missing
pages/Units/assignments, if any, immediately. 1f you wait till you start writing answers to
the assignments, you will lose valuable time.

e PLEASE CHECK THE ASSIGNMENTS AS SOON AS THEY ARE SENT TO
YOU TO ENSURE THAT THERE ARE NO GAPS OR OMISSIONS IN ANY OF
THEM.

e IN CASE YOU FIND THE ASSIGNMENTS ARE INCOMPLETE,
WRITE TO US IMMEDIATELY AFTER RECEIVING THEM. DON’T PUT

IT OFF TILL LATER

¢ How to send in a completed assignment.

1. Use only A4 size paper for your responses. You can take the cover sheet (supplied by
us) as a model for the size. Don’t use very thin paper as it tears easily.

2. Leave a 1.5'" margin on the left, and 4 lines in between each answer. This will enable
your tutor to write comments in the appropriate places.

3. Write your answers legibly or type them. Remember: someone has to read them.

4. Answer each assignment in each course on a separate sheet.

5. Pin each assignment in each course separately. Tie/pin/tag the pages properly and
ensure that no sheet will be torn in transit.

6. A sample cover sheet has been supplied to you by us. Make photocopies of the cover
sheet and attach a cover sheet for each assignment.

Please note that if each assignment does not have a cover sheet attached, we will not be
responsible for the loss of your assignment, or the grade for each assignment not being
recorded correctly.

7. On the cover sheet write (all in BLOCK LETTERS):

e your complete roll number,

e  your name,

e your full address for correspondence,

e the date,

e the name of the course and the assignment number,
e the number of pages each assignment consists.

8. Do not write your answer on the cover sheet. Don’t write anything in the space left for
the Tutor’s comments.

9. Send your completed assignments to:
The Dean
School of Distance Education
The English and Foreign Languages University

Near Tarnaka 5 » (\ @/,5& f |



Hyderabad — 500 007
India

CHECK THAT YOU HAVE WRITTEN YOUR COMPLETE ROLL NUMBER
CORRECTLY. DON'T RELY ON MEMORY. A MISTAKE IN THE ROLL
NUMBER MAY RESULT IN YOUR SCRIPTS GETTING LOST, OR YOUR
HARD WORK EARNING A GOOD GRADE FOR SOMEONE ELSE!

10. Every time you send assignments enclose a_self-addressed post card on which you
should enter your roll number, subject, and assignment numbers for which you are sending
response sheets. This will enable us to send you a quick acknowledgement of receipt of the
responses. If you do not send this self-addressed post card duly filled in, we will not be able
to send you any acknowledgement. Your entries on the post card should look like this:

Received the following assignments from

Name : Ms. D. Renuka
Roll No. : 16/MA Part [/001
Course Assignment No(s)

Academic Reading and Writing
Introduction to Linguistics
British Literature — I

British Literature - II

Ell el Sl

Date *Signature

“to be entered by the office. Leave space here for us to sign and put the official seal at
the bottom.

11. Work regularly. You might think we are emphasizing the point unnecessarily but our
experience has shown that students who submit most of their assignments towards the end of
the programme get poor grades. You should remember that by working regularly you get a
chance to do better in later assignments because you can benefit from your tutors’
comments.

12. Maintain an account of assignments sent by you and the acknowledgements and the
corrected response sheets received by you. This will help you to maintain your schedule of
work and avoid the possibility of sending the same assignment a second time. Also
maintaining a record of the assignments you send each time will help you know where you
stand. You can use the pro forma CHARTING YOUR PROGRESS (given at the end of
this booklet) for maintaining the account.

13. Send assignments by Registered Post/Speed Post or through a reliable courier, even
though it is a little expensive. This will avoid any chances of assignments getting lost.




F. GRADING AND ASSESSMENT

Each of the assignments will be graded and sent back to you. The purpose of these
assignments is to help you ensure that you have really grasped the subject matter of the
blocks, and also to guide you. (Please don't misplace these corrected assignments but
keep them carefully in a folder. You will be required to bring these assignments with
you when you come for the Contact Programme.)

The tutor will write comments which will explain the grade you scored.

We use a 8 point grading scale for the assignments and the examinations, as
shown in the table below:

Letter Grade  Point Grade Marks Quality

Grade Equivalent Point Equivalence Descriptor
Range

0 8 7.50 and 75-100 Outstanding
above

A+ 7 6.50-7.49 70-74 Excellent

A 6 5.50-6.49 60-69 Very good

B+ 5 4.50-5.49 55-59 Good

B 4 3.50-4.49 50-54 Fair

C 3 2.50-3.49 45-49 Satisfactory

D 2 2.00-2.49 40-44 Pass

F 0 0.00-1.99 0-39 Fail

The grades you are given for the assignments for each course comprise 25% of the total
assessment. On the basis of the grades given to you for each assignment, your overall
grade for each course is worked out. This grade comprises the Internal Assessment
for each course.

The examinations comprise the remaining 75% of the assessment. That is your final
result is computed on the basis of your grades in both assignments and the final
examination. It is not enough if you pass in the internal assessment or examination
alone.

IF YOU GET AN OVERALL 'F' IN ANY COURSE IN THE INTERNAL ASSESSMENT YOU WILL BE
CONSIDERED TO HAVE FAILED IN THAT COURSE EVEN IF YOU PASS IN THE WRITTEN

EXAMINATION OF THE COURSE.



e Using external help/ support: consequences

Sometimes, especially when you have allowed yourself enough time to work through
the materials, you might find yourself tempted to take help from someone you know
who is also doing the programme, or someone who knows the subject, or for you to
simply reproduce the relevant extracts of the units. It has also become common among
students to use internet sources when writing their answers. Though it is an easy way of
getting over the assignment hurdle, you no doubt know that is a form of plagiarism and
the strongest disciplinary action can be taken in such cases.

It will not help you in the long run to take external support because you will be
penalised. Any answer/ assignment that relies on external help, i.e. if it is

e lifted from an outside source
e copied verbatim from the units
¢ downloaded from an internet source
e copied from another student
will be given an F grade .

If you get a relatively low grade for any assignment, don’t get disheartened: look at the
tutor’s comments (which will indicate where you went wrong), and study again the specific
unit(s) on which the assignment was based.

G. POINTS FOR CLARIFICATION

If, on reading a Block, you find that there are some parts of it that you don’t quite
understand, write to us for clarification of your doubts. When sending in points for
clarification:

1. Write POINTS FOR CLARIFICATION at the top of the sheet.

2. Use a separate sheet for each course, and remember to specify on top of the sheet the
Block and the Unit in which you have the doubt. These letters should be addressed to: The
Dean, School of Distance Education. S/he will pass them on to the tutors concerned.
Remember each course is handled by a separate tutor so don’t write your problems in all the
courses on a single sheet: use a separate sheet for each course. You don’t have to post them
separately though.

3. Give your email id, roll number, name, address, the name of the course, the number of
the Block and or the assignment etc., when sending in points for clarification.

4. Send your points for clarification in a separate cover addressed to the Dean. Do not put
them in the same cover as assignment responses even if you happen to send them at the
same time.
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5. Super scribe the envelope with MA points for Clarification and the name of the

Course.
6. You can also send in your queries by email to: eflu_sde@rediffmail.com

H. CONTACT-CUM-EXAMINATION PROGRAMME

There will be an 8-Day contact-cum-examination programme (the exact dates will be
notified later).

Attendance at the contact sessions is optional. But attendance at the examination is
compulsory.

There is a provision for Make-up examination for students who, because of a medical emergency
or extenuating circumstances beyond their control, are unable to take a part or the whole of the
final examination. You must apply for permission to take the make-up examination on or before
the days of the regular examination you are going to be absent from. Applications should be made
to the Dean, School of Distance Education, giving reasons (along with supporting documents,
such as medical certificate, if required) for not taking the regular examination. The fee for taking
the make-up examination is Rs 100 for each course. You should enclose a demand draft towards
the fee (Rs 100 x No. of courses in which you will take the make-up examination) with your
application. The demand draft should be drawn in favour of the Registrar, The EFL University,
Hyderabad, and your application should be sent by Registered post/ Speed post to the Dean,
School of Distance Education.

The purpose of the contact sessions is primarily to clarify problem areas. During the contact
programmes we will go through the Blocks in all the courses to clear your problem areas in
each Unit. You should have studied all the Blocks before you attend the contact programme
as it will be followed by the examination and you will not have time to prepare after the
contact sessions. As stated above the purpose of the contact sessions is to clarify any doubts
you may have before appearing for the examination.

Please bring all your Blocks and your folder of corrected assignments with you when you
come for the contact programme, in order that the face-to-face interaction may prove more
effective and purposeful.

We have tried to give you an overall picture of your programme and we hope you now have
some idea of how it is conducted. We hope that you will keep in touch with us. We keep a
record of your progress, and you will be hearing from us from time to time. Please file all
circulars and letters that we send you and keep this Booklet handy.

If there is any change of address/ e-mail id/ phone number, please let us know immediately.
We may communicate important information/ instructions by e-mail/ phone.

Please do write to us if you have any difficulties or problems during the programme, or if
you have any questions about the information given in this handbook.

Address all your letters to
The Dean

School of Distance Education A W
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The English and Foreign Languages University
Near Tarnaka
Hyderabad - 500 007

India

Do quote your complete Roll Number in all your correspondence. (e.g.16/MA Part I/001.
Don’t leave out the first two digits, i.e., 16).

If you happen to be in Hyderabad on a working day, do come and see us at the School of
Distance Education. Saturdays and Sundays are holidays for us. But during contact
programmes we work on Saturdays.

Good wishes for success in your programme.




I. CHECKLIST FOR SENDING IN AN ASSIGNMENT

Checklist for sending in an Assignment
(Use it every time you send an assignment)

Before despatching an assignment script, check that you have done the following:

1. attached a cover sheet to each assignment answer.

2. written your correct and complete roll number, name and address on the cover
page for each assignment.

3. written the name of the course and assignment number on the cover page.

4. written each assignment for each course on separate sheets, and pinned each
assignment separately.

S answered all the questions in each assignment.

6. indicated the number of pages the assignment consists of.

7. made sure that the assignment is complete in all respects.

J. CHARTING YOUR PROGRESS (MA PART I)
(Fill in this table as and when you send in and receive an assignment. It is FOR YOUR USE)

Courses Assignm Sent on Received on Grade

ent No. Awarded
Academic Reading & Writing 1.
2
3
4,
5.
Introduction to Linguistics 1.
Vs
3.
4,
5.
British Literature 1 1.
P
3.
4.
5.
British Literature 2 1.
2.
3.
4,
5.
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K. CHARTING YOUR PROGRESS (MA PART II)
(Fill in this table as and when you send in and receive an assignment. It is FOR YOUR USE)

Courses

Assignment
No.

Sent on

Received

on

Grade
Awarded

Second Language Learning &
Teaching

Literary Criticism and Theory

American Poetry and Drama

American Fiction

Indian Writing in English

Postcolonial Literatures




Admission Letter PGCTE

POST-GRADUATE CERTIFICATE IN THE TEACHING OF ENGLISH

We are sending the following herewith:

1.

The PGCTE Handbook (Y ou must read this first.)

2. The following blocks of course materials, and assignments:

Subject Blocks | Assignments

Phonetics & Spoken English I-v 11V

Introduction to Linguistics I-v -V

Modern English Grammar and Usage | I-V -V

Interpretation of Literature -V I-v

Methods of Teaching English -V I-v

Materials for the Teaching of English | I-V I-V

Practice Teaching [-111 [-111

Total 33 Blocks 33 Assignments

3. Exercises in Spoken English Part-1

4. The play Death of a Salesman (discussed in Block II of the Interpretation of
Literature course)

5. The novel Heart of Darkness (discussed in Block V of the Interpretation of Literature
course)

6. 3 CDs relating to Exercises in Spoken English Part-1

7. One sample Cover Sheet for the Assignments (You will need to make photocopies of

the cover sheet to be attached to the assignments. Please note that you should attach a
Cover Sheet to EACH of the assignments you send in)

DEADLINES FOR SUBMITTING ASSIGNMENTS

To be eligible to attend the contact-cum-examination programme to be held in
June-July 2017, you are required to submit:

(i) the first 2 assignments in each course so as to reach us on or before
30 November 2016

and

(ii) the remaining assignments in each course so as to reach us on or before
28 February 2017.

Important Notes:
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10.

11.

12.

1Sk

14.

15.

Submission of assignments is compulsory. Unless you send in the required number
of assignments by the stipulated dates, you will not be permitted to attend the contact
— cum —examination programme to be held at the end of the PGCTE programme.

The deadline for submission of the first 2 assignments in each course is 30 November
2016. By this deadline you have to submit 14 assignments (2 assignments x 7
courses). The deadline for submission of the remaining assignments in each course is
28 February 2017. By this deadline you have to submit the remaining 19
assignments (1 (the 3rd) assignment in Practice Teaching + 18 assignments in
other courses (3 assignments x 6 courses)).

The 4-week contact — cum- examination programme will be held in June-July 2017
(The exact dates will be communicated to you when you are invited to the contact-
cum-examination programme, after you have submitted the assignments by the
deadlines given above).

Eligibility to attend the contact —cum- examination programme: To be eligible to
attend this contact —cum- examination programme, which will be held in June-July
2017, you must submit the assignments by the deadlines given above. That is, you
must submit the first 2 assignments in each course so as to reach us on or before 30
November 2016 and you must submit the remaining 19 assignments so as to reach
us on or before 28 February 2017. You must meet both the deadlines. If you do
not meet the first deadline, you will net be invited to the contact-cum-examination
programme even if you submit all the 33 assignments by 28 February 2017. Please
note that these deadlines will not be extended for any reason. No correspondence will
be entertained in this regard.

Contact —cum- Examination Programme Centre

The Contact-cum-examination programme will be held in one or more centres (i.e.
Hyderabad and/or other centres).

ALLOTMENT OF CENTRES FOR THE CONTACT PROGRAMME TO
EACH STUDENT WILL BE DONE BY THE SCHOOL AND NO REQUESTS
FOR CHANGE WILL BE ENTERTAINED.

Period of enrolment

The normal period of study of the PGCTE programme (including contact sessions and
examinations) is one year. That is, you can, and we would like you to, complete the
programme within one year after your enrolment. However, if for some reason you
are unable to meet the deadlines and complete the programme within one year, you
will be permitted to stay on the rolls for another year and complete the programme.
That is, if you submit the first 2 assignments in each course so as to reach us on or
before 30 November 2017, and you submit the remaining 19 assignments so as to
reach us on or before 28 February 2018, you will be invited to the contact—cum-
examination programme to be held in June/ July 2018. Please note, however, that if
you fail to submit the assignment responses even by the stipulated dates in 2017-18,
your name will be struck off the rolls.
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16.

17.

18.

Change in name

For the purpose of certification and all official records, your name as recorded in your
postgraduate degree certificate / provisional certificate will be taken into account. In
the case of women participants, for change of name after marriage or divorce, a
marriage certificate or a certificate from a competent issuing authority is acceptable.
Change of name in the case of men will be accepted only on submission of
documentary evidence (i.e. Gazette notification or certificate from a competent
issuing authority).

Change of address/ email id/ phone number

Please let us know whenever there is any change of address/ email id/ phone number.
Please send a self-addressed postcard along with your request for change of address /
email id/ phone number so that we can immediately inform you that we have effected
the change in our records. Do not ask for frequent changes of address or changes for
short periods of time. Rather, make arrangements for re-direction or safe forwarding
of all communications.

Some general guidelines

Please go through the PGCTE Handbook and the circulars issued by us from time to
time and follow the instructions carefully. We would in particular request you to do
the following:

f.  Write your roll number, name, address, assignment number and the name of
the course on the cover sheet for each assignment separately.

g. Check whether you have written your complete roll number correctly.

h. Write the answer for different courses and different assignments on separate
sheets. Pin each assignment separately with a separate cover sheet. We
have sent you one sample cover sheet. You will need to photocopy 33 cover
sheets — one for each assignment. Each individual assignment must have a
cover sheet. If you send an assignment without a cover sheet, we will be
constrained to return it. When you are sending in assignments, ensure that all
assignments pertaining to a course are kept together in serial order. Also
please enclose a self-addressed post card while sending assignments (with all
the details of the assignments sent) if you wish to receive an acknowledgment.

i. Do not send Points for Clarification along with the assignments. Send them
separately.

j. Send assignments by Registered Post/ Speed Post, or through a reliable
courier, even though it is a little expensive. This will avoid any chances of
assignments getting lost. We accept both handwritten and typed
assignments. But online/ e-mail submission of assignments is not allowed.
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The PGCTE HANDBOOK

POST-GRADUATE CERTIFICATE IN THE TEACHING OF ENGLISH

IMPORIANT

Please go through this handbook_ as soon as
you recetve it, and before starting to study
the materials. Refer to it each time you send
in assignments.

SCHOOL OF DISTANCE EDUCATION

THE ENGLISH AND FOREIGN LANGUAGES UNIVERSITY
HYDERABAD 500 007, INDIA

The School reserves the right to change the rules
detailed in this booklet. However, you will be
informed about those changes through
supplementary circulars in good time.
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A. ABOUT THE PGCTE

Welcome to this programme leading to the Post-graduate Certificate in the Teaching of English
(PGCTE). If, as a teacher, you felt that you would like to keep abreast of current developments
in your field, but commitments at work and at home have kept you from attending any
specialized residential course, we hope that the PGCTE programme through the distance mode
will help you update your knowledge and enable you to become a better and more effective
teacher. Even if you have no teaching experience, we hope you will find the programme useful,
as it aims to give you the what, how and why of language teaching.

After completing this programme successfully you can join the PGDTE Programme (through the
distance mode).

The PGDTE of the University has been recognized by the UGC as a desirable qualification for
appointment to the posts of Lecturers in English in colleges and universities.

B. ORGANIZATION OF THE PROGRAMME
(i) Duration

The duration of the programme is one year. The programme consists of two parts:
a. 8 months of effective study through correspondence (i.e. from July to
February)
b. a contact-cum-examination programme in June-July

(ii) Seven Courses of Study

For this programme you will be required to study seven courses each consisting of five blocks
(except Practice Teaching, which consists of three blocks).

The seven courses are:

Phonetics and Spoken English (five blocks)
Introduction to Linguistics (five blocks)

Modern English Grammar and Usage (five blocks)
Interpretation of Literature (five blocks)

Methods of Teaching English (five blocks)
Materials for the Teaching of English (five blocks)
Practice Teaching (three blocks)

S AR ANl B

(iii) Studying at a distance

We understand that it might be a long time since you studied for any regular course, and if you
are a teacher, it may be even more difficult to go back to being a student again. Furthermore,
you might never have done any course through the distance mode and it will perhaps take you
some time to adjust yourself to studying through the distance mode. People often feel that
learning through the distance mode has certain inherent handicaps - you will perhaps miss the
face-to-face contact with a teacher and with fellow participants. However, you need not feel
isolated or lonely because you are studying on your own. Studying through the distance mode
has its own advantages: you can study at home, in comfortable familiar surroundings and at

.



your own pace. If you don't understand a certain section, you can take your time to go through
it again without feeling embarrassed at holding others up, as you would in a classroom; if you
find some sections easy, you can go through them faster than a teacher would in the class.
Sometimes, when going through the blocks, you might be tired, confused or just not in the
mood. You then have the option to take a break, have a snack and try again, or to just call it a
day, which a teacher wouldn't allow.

Perhaps the greatest advantage that you will have is the benefit of two teachers: one is the expert
who writes your blocks, the other is the tutor who corrects your assignments and offers
suggestions and comments to help you through the programme. Even though you can't see or
hear your teachers, your contact with them can and does become more personal as the
programme progresses. As you work through the blocks you will perhaps find that you have
received more attention and guidance from your distance mode teacher than you would have in a
class of 60-80 students.

To ensure that you derive the maximum benefit from this programme, we would like to give you
a few important details.

(iv) How to study the blocks

Each course, except Practice Teaching, as we have already said, has 5 blocks. Every block deals
with one particular theme or area. Thus the five blocks of a course deal with five different
themes/areas of the course. Each block, again, consists of a few units. And each unit deals with
one topic related to the theme/area of the block it belongs to. The blocks in each course are
largely self-contained, i.e., it is not necessary for you to do any extra reading before you attempt
the assignments. However, in the units of each block we have given lists of books as
recommended reading: these will give you valuable information and insights into the topics
covered, and we hope you will be able to read at least some of them during the programme.
However, do not worry if you do not have access to any of the books listed.

One point we would like you to remember is that you cannot read the blocks as you would read
a book, concentrating on the sections that interest you, and skipping other sections. It is very
important that you go through all the blocks, and all the units of each block in the order in
which the teacher has organized them. Also, read the related units when you see a cross-
reference.

a. Activities and review questions

All units have been divided into sections, with activities and/ or review questions at the end of
most of the sections. Please make sure that you work through them before you proceed to the
next part of the unit. These exercises are designed to help you assess your progress in, and
grasp of, the subject, and to summarize the content of each section. Unless you do the
activities and try to answer the review questions, you will have difficulties with the sections that
follow. The answers to the review questions are provided at the end of each unit, and working
them out will help you to do the assignments better.

Some blocks, in addition to review questions at the end of each section/unit, also have activities
preceding or in the middle of a section. Do not skip these as they are desig fi’ to make you
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engage more actively with the learning material, and they will not only help you to understand
the unit better but also to attempt the assignments with greater understanding and confidence.

You must see that you carry out all the instructions in the unit, and that you study the subject
matter of each unit thoroughly until you understand it. Never overlook or pass by a ferm or a
statement you do not fully understand. Look it up immediately in a dictionary or another unit
where it may have been explained.

b. Notes and summaries

As you go through the units, keep a notebook for each course where you could make a brief
summary of the information you have gathered from each unit. You need not make long notes -
- just a few phrases, a chart or diagram would do -- but these notes should help you arrive at
your individual plan or summary of the facts presented. This kind of summary will help you
revise the units at the end.

We have also provided space in the blocks in the form of wide margins and space at the end of
each unit. Use this space to make margin notes - this could be important points, or points that
need clarification etc.-and summaries of sections or units. You could also list the new terms
and concepts introduced in each unit as well as the concepts you find difficult to understand
and would like to seek clarification on.

(v) The role of assignments

There is one assignment on each block. There are three blocks and three assignments in Practice
Teaching. Since there are five blocks in each of the other courses, there will be five assignments
for each of these courses. In all, there are seven courses, thirty three blocks and thirty three
assignments.

The assignments are based entirely on the content of the blocks and so it is important that you
read every block carefully. Before you attempt to answer an assignment, make sure you have
read the block the assignment is based on.

Some participants, however, read only those parts of the units which they require to answer the
questions in the assignment. This is not a very good strategy because it leads to a superficial or
incomplete understanding of the units, and doesn’t get one good grades either!

The assignments are designed to serve three purposes. Firstly, attempting them will help you
check your understanding of the content of each block. Secondly, the assignments are used to
determine your eligibility to attend the final contact-cum-examination programme. Lastly, the
grades you get on your assignments are used to compute your internal assessment. To attend
the final contact programme you should not only have submitted all thirty three assignments by
the deadlines we set.

e PLEASE CHECK THE ASSIGNMENTS AS SOON AS THEY ARE SENT TO YOU
TO ENSURE THAT THERE ARE NO GAPS OR OMISSIONS IN ANY OF THEM.

e IN CASE YOU FIND THE ASSIGNMENTS ARE INCOMPLETE, WRITE TO US
IMMEDIATELY AFTER RECEIVING THEM. DON’T PUT IT OFF TILL LATER.




C. STUDY SCHEDULE AND DEADLINES
i. Study schedule

As we said earlier, this might be the first time you are studying through the distance mode. One
of the disadvantages of this system is that generally you are not aware of the progress made by
fellow-participants and consequently you may slacken your own pace. To succeed in the
distance mode, the key word is regularity.

The system is such that you can work at your own pace and convenience. Each unit should take
you, on an average, 5-10 hours to work through (it could be more or less, depending on you).
When we say work through we mean you should not simply read through the unit but do all the
activities and review questions in each unit.

Keeping in mind the rush and slack periods in your job and the time you can give to the lessons
on holidays and in your free time, draw up a time-table for yourself. Adjust your study hours to
suit your individual schedule, but once you have made a time-table you must remember to
adhere to it. Sef yourself a deadline for finishing each block/assignment.

We find that participants tend to send in all their assignments just before the deadlines. While
you can and should work at a pace convenient to you, if you put off study for the first few
months, you will find yourself rushing through the assignments. You will not give yourself time
to study the units carefully, and most importantly, if you send in assignments towards the end
you will not be able to get feedback on how well you have understood the units, which you can
get through tutor comments on each assignment. Also if you do a course planned for 8 months
in 5 months, you will find yourself resorting to surface study, without understanding the units.

ii. Deadlines
There are two deadlines for submission of assignments:

Deadline 1: By this deadline 14 assignments (the first two assignments in each course) are to
be submitted (i.e.2 assignments X 7 courses = 14 assignments).

Deadline 2: By this deadline the remaining 19 assignments (the g assignment in Practice
Teaching and the last 3 assignments in each of the other courses) are to be submitted (i.e.
1 assignment in Practice Teaching + 18 assignments in other courses (3 assignments x 6
courses) = 19 assignments).

The purpose of these deadlines is two fold:

1. They should help you pace your work so that you do not find yourself falling behind
schedule; and

2. They are also used to decide your eligibility to attend the contact-cum-examination
programme.

iii. Re-registration @p /
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Students who are unable to complete all the required assignments within two years may be
permitted to re-register for one more year on payment of 50% of the programme fee. Those who
re-register will, however, not be provided with any more course materials. If you wish to re-
register for the third year you MUST:

1.
2.

Apply in June of the second year of your enrolment. (i.e. June 2017)

Pay a fee of Rs. 2350/- (Two thousand three hundred and fifty only). You will have to send a DD
for Rs.2350/- drawn in favour of The Registrar, The EFL University, Hyderabad 500 007 along
with your application for re-registration. If you are from a foreign country you will have to pay
more for re-registration.

NB: Applications received after 1 August 2017 (for re-registration for the third year) will not

be entertained.

Students who fail in the final examination or in the internal assessment will be permitted to re-
register, subject to the following conditions:

1.
2.
3k

4,

They will be required to pay 50% of the programme fee.

No new materials will be sent to them.

They will be required to do new assignments (i.e., different from the ones they were given ‘F
grades for) only for the course(s) in which they have failed in the internal assessment.

They will not be permitted to redo assignments in courses in which they have already passed,
for grade improvement.

The total period of registration, including re-registration, will not exceed three years, under any

circumstances.
D. ASSIGNMENTS

(i) How to write answers to an assignment

1. Each assignment indicates the block/units it is based on. Read the complete block
before attempting to write an answer. Don’t do selective reading.

2. Understand the purpose and scope of the question(s) before writing your answer.

3. Werite answers in your own words. Don’t lift chunks from the units.

4, Answer each assignment in each course on a separate sheet:. e.g. you cannot do
Assignments I and II for Grammar on the same sheet; or Assignment I for both
Linguistics and Grammar on the same sheet; or Assignments 1 to 5 for Phonetics or
any course/subject continuously.

5. Do not send an incomplete response sheet. Make sure you have answered all the
questions in an assignment before you send it to us. Incomplete responses will bring you
poor grades. Tie/pin/tag the pages properly and ensure that no sheet will be torn in
transit.

6. Use only A4 size paper for your responses. You can take the cover sheet (supplied by
us) as a model for the size. Don’t use very thin paper as this tears easily.

7. Leave a 1.5" margin on the left, and 4 lines in between each answer in an assignment.
This will enable your tutor to write comments in the appropriate places.

8. Write your answers legibly, or type them. Remember someone has to read them.

9. Make sure you answer the questions on the basis of the units/blocks sent to you.
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10. You should not send printed articles as your answers to assignments.

(i) How to send in a completed assignment.

1. Pin each assignment in each course separately.

2. A sample cover sheet has been supplied to you by us. Make photocopies of the cover
sheet and attach a cover sheet for each assignment i.e., you should attach 33 cover
sheets, one for each of the 33 assignments.

Please note that if each assignment does not have a cover sheet attached, we will not
be responsible for the loss of your assignment, or the grade for each assignment not
being recorded correctly.

3. On the cover sheet write your complete roll number, name, full address for
correspondence, date, name of the course and the assignment number and the total
number of pages the assignment consists of (all in BLOCK LETTERS) in the space
provided on the top right hand. Do not write your answer on the cover sheet.

4. Send your completed assignments to:

The Dean

School of Distance Education

The English and Foreign Languages University
Near Tarnaka, Hyderabad - 500 007, INDIA

(iii) Some Do's and Don’ts about sending in assignments

Some Do's

1. Check the blocks and assignments, as soon as you receive them. Ask for missing
pages/units/assignments, if any, immediately. If you wait till you start writing answers to
the assignments, you will lose valuable time.

2. Check that you have written your roll number correctly. Don't rely on memory. A
mistake in the roll number may result in your scripts getting lost, or your hard work
earning a good grade for someone else!

3. Follow our instructions carefully. If you don't, you may be asked to resubmit the
assignments. Also failure to follow our instructions may prove to be to your
disadvantage.

4. Indicate on the cover sheet the number of pages each assignment consists of. This
will help us check if any pages are missing or lost.

5. Every time you send assignments enclose a self-addressed post card on which you
should enter your roll number, course, and assignment numbers for which you are
sending response sheets. This will enable us to send you a quick acknowledgement of
receipt of the responses. If you do not send this self-addressed post card duly filled in,
we will not be able to send you any acknowledgement.
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Your entries on the post card should look like this:

Received the following assignments from

Name : Ms. D. Renuka

Roll No. : 03838

Course Assignment No(s)
Phonetics and Spoken English 1,2,3

Modern English Grammar and Usage 4,5

Methods of Teaching English 1,3,5

Interpretation of Literature --
Materials for the Teaching of English --
Introduction to Linguistics -
Practice Teaching --

"Date of Receipt *Signature

“to be entered by the office. Leave space here for us to sign and put the
official seal at the bottom.

Work regularly. You might think we are emphasizing the point unnecessarily but our
experience has shown that participants who submit most of their assignments just before
the deadline get poor grades. You should remember that by working regularly you get a
chance to do better in later assignments because you can benefit from your tutors'
comments.

Maintain an account of assignments sent by you and the acknowledgements and the
corrected response sheets received by you. This will help you to maintain your schedule
of work and avoid the possibility of sending the same assignment a second time. Also
maintaining a record of the assignments you send each time will help you know where
you stand. You can use the pro forma CHARTING YOUR PROGRESS (given at the
end of this booklet) for maintaining the account.

Send assignments by Registered Post/Speed Post, or through a reliable courier, even
though it is a little expensive. This will avoid any chances of assignments getting lost.
And to be on the safe side, please keep a copy of all your assignment responses with
you.

Some Don'ts

Don’t submit assignments by e-mail. We accept both handwritten and typed
assignments. But online/ e-mail submission of assignments is not allowed.

Don't write your assignments on undersized/oversized or thin paper.

Don't write anything on the top left corner of the cover sheet. It is for office use.

Don’t write anything in the space left for the Tutor's comments.




5. Avoid over-writing particularly while writing your roll number and the assignment
numbers. Let these be very distinct and clear.

6. Don't pin all the assignments together: 1f you pin all your assignments together, in our
records we will enter only the number of the first assignment in that bundle. The later
assignments will still be due from you, according to our records. This will affect you
adversely because

a. your assignments might get lost
b. you will not be considered eligible to attend the contact programme.

7. Don't mix up the assignments when you send them to us. Each assignment for each

course should be tied separately and all the assignments should be arranged in order.

Don't send incomplete assignments. Incomplete responses will bring you low grades.

9. Don’t send in an assignment in two parts. We cannot take the responsibility of
attaching the second part to the first. The chances are that it will be treated as an
incomplete assignment and that you will consequently get a low grade for it.

10. Don't enclose points for clarification along with the assignment. Send them in a
separate cover.

11. Don’t wait to complete all the assignments in a course before sending them. Post them
as and when you complete them.

g

(iv) Grading of assignments

Each of the assignments will be graded and sent back to you. The purpose of these
assignments is to help you ensure that you have really grasped the subject matter of the blocks,
and also to guide you. (Please don't misplace these corrected assignments but keep them
carefully in a folder. You will be required to bring these assignments with you when you come
for the Contact Programme.)

A student’s performance in each course will be assessed on the basis of (a) assignments during
the programme and (b) the examinations at the end of the Contact Programme. The relative
weight of (a) and (b) above is 40:60 for Practice Teaching and 25:75 for the other courses.

To pass in a course:

i. a student should get at least Grade D in the course, and
ii. he/she should not get F grade either in the internal assessment or in the final
examination.

If you get a relatively low grade for any assignment, don’t get disheartened: look at the tutor’s
comments (which will indicate where you went wrong), and study again the specific unit(s) on
which the assignment was based. Even though assignments are used to compute your final
result, their primary purpose is to help you grow as a learner - as a means of building up a
system of communication between you and us, and, through it, to promote your growth and
development as a learner.

(v) Using external help/ support: consequences

Sometimes, especially when you have not allowed yourself enough time to work through the
materials, you might find yourself tempted to simply reproduce the relevant extracts of the
units, or to take help from someone you know who is also doing the programme, or someone
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who knows the subject. It has also become common among students to use internet sources
when writing their answers. Though it is an easy way of getting over the assignment hurdle, you
no doubt know that that is a form of plagiarism and the strongest disciplinary action can be
taken in such cases.

it will not help you in the long run to take external support because you will be penalised. Any
answer/ assignment that relies on external help, i.e. if it is

e lifted from an outside source

e copied verbatim from the units

e downloaded from an internet source
e copied from another student

will be given an F grade .

IF YOUR ASSIGNMENTS ARE FOUND TO BE SIMILAR TO THE POINT OF BEING IDENTICAL TO THOSE
OF ANOTHER STUDENT, YOU AND THE OTHER STUDENT WILL BOTH BE AWARDED AN F GRADE
FOR THESE ASSIGNMENTS.

E. POINTS FOR CLARIFICATION

If, on reading a block, you find that there are some parts of it that you don't quite understand,
write to us for clarification of your doubts. When sending in points for clarification:

1. Write POINTS FOR CLARIFICATION on top of the sheet.

Use a separate sheet for each course, and remember to specify on top of the sheet the
block and the unit in which you have the doubt. These letters should be addressed to:
The Dean, School of Distance Education. S/He will pass them on to the tutors
concerned. Remember each course is handled by a separate tutor so don't write your
problems in all the courses on a single sheet: use a separate sheet for each course. You
don't have to post them separately though.

3. Give your roll number, name, address, the name of the course, the number of the block
and or the assignment etc., when sending in points for clarification.

4. Send your points for clarification in a separate cover addressed to the Dean. Do not put
them in the same cover as assignment responses even if you happen to send them at the
same time.

5. Superscribe the envelope with PGCTE points for Clarification and the name of the
Course (e.g. Grammar, Methods)

F. ADDITIONAL FACILITIES AVAILABLE

During the period of your enrolment you can visit The EFL University library any time, on
production of an Identification Certificate (which you can collect from the School of Distance
Education), and on payment of a fee. However, books will be issued to you only during the
contact programme on payment of a library deposit, which is refundable at the end of the contact

programme.
s
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G. CONTACT-CUM-EXAMINATION-PROGRAMME

There will be a 4-week contact-cum-examination programme in June-July 2015 (the exact dates
will be notified later).

Attendance at the contact-cum-examination programme is compulsory. You will be eligible to
attend the contact-cum-examination programme if you meet both the deadlines for submission
of assignments and you do not get an F grade in the internal assessment for any of the courses.

If you are eligible to attend the contact-cum-examination programme, you will be informed by
us.

The purpose of this contact programme is primarily to focus on the practical aspects of the
programme which cannot be taught effectively through correspondence viz. Practice Teaching
and Phonetics. You will find that during the contact programme a major part of the time is
devoted to these. For Practice Teaching you will be required to plan lessons and teach them to
a group of students at the +2/undergraduate level. Details regarding Practice Teaching will be
sent to you along with the letter informing you about the contact programme.

In Phonetics and Spoken English tutorials you will be given practical training in the
recognition and production of speech sounds and intonation patterns. You will also be made
familiar with problems faced by Indian speakers of English.

During the contact programmes we also go through the blocks in all the courses to clear up
your points in each unit. This is done in both lecture and tutorial sessions. You should have
studied all the blocks before you attend the contact programme (i.e., revised/studied these
carefully between March and June)

Please bring all your blocks and your folder of corrected assignments with you when you come
for the contact programme, in order that the face-to-face interaction may prove more effective
and purposeful. If you have a copy of the Longman's Dictionary of Contemporary English, the
Oxford Advanced Learner's Dictionary, or the Collins Cobuild Advanced Learner's
Dictionary please remember to bring it with you. You will need these for pronunciation practice
and for preparing teaching materials in the Materials examination. There is also an exclusive
dictionary dealing with pronunciation that could be of great help to you — the Cambridge
English Pronouncing Dictionary (currently in its 18" Edition).

We have tried to give you an overall idea of your programme and we hope you now have some
idea of how it is conducted. We hope that you will keep in touch with us. We keep a record of
your progress, and you will be hearing from us from time to time. Please file all circulars and
letters that we send you and keep this booklet handy.

Please do write to us if you have any difficulties or problems during the programme, or if you
have any questions about the information given in this handbook.

If there is any change of address/ e-mail id/ phone number, please let us know
immediately. We may communicate important information/ instructions by e-mail/ phone.

&7
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Address all your letters to
The Programme Coordinator - PGCTE
School of Distance Education
The English and Foreign Languages University
Hyderabad - 500 007

Do quote your complete Roll Number in all your correspondence (e.g. 16001).
If you happen to be in Hyderabad at any time, do come and see us at the School of
Distance Education. Saturdays and Sundays are holidays for us. But during contact

programmes we work on Saturdays.

Good wishes for success in the programme.

Checklist for sending in an Assignment
(Use it every time you send an assignment.)

Before despatching an answer script, check that you have done the following:

f—

attached a cover sheet to cach assignment answer.

2. written your correct and complete roll number, name and address on the cover
page for each assignment.

written the name of the course and assignment number on the cover page.

written each assignment for each course on separate sheets, and pinned each
assignment separately.

answered all the questions in each assignment.

indicated the number of pages the assignment consists of.

made sure that the assignment is complete in all respects.

kept a copy of your answer script in your folder.

Gt
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I. CHARTING YOUR PROGRESS

Courses

Assignment No.

Sent on

Received on

Grade Awarded

Phonetics

1.

2

Linguistics

Grammar

Literature




Methods

Materials

Practice
Teaching




Admission Letter PGDTE

INSTRUCTIONS REGARDING LESSONS, ASSIGNMENTS, PROJECT OUTLINES AND
PROJECT REPORTS FOR PGDTE"

1. LESSONS

As you already know, you are required to

a.

do 5 courses; or

b. do 4 courses and work on a project on one of the topics from the list already sent.

Listed below are all the courses offered under the PGDTE programme. You have already, in
your application for admission, stated your options. Please note that you will receive the
lessons and assignments only for the courses you have opted for as indicated below:

Sl.
No.

T

Name of the course

The Phonetics of English

Principles of Language Teaching

Testing of Language and Literature

Stylistics

Indian Writing in English — | (Drama & Poetry)
Indian Writing in English — Il (Fiction & Prose)

General and English Linguistics

Blocks
Blocks
Blocks
Blocks
Blocks
Blocks

Blocks

We are also sending the following text books: Lights On: Volume | & Il for the course Indian
Writing in English — I.

* Please retain this set of instructions till you finish the programme. ( CW(//



ADMISSION LETTER PGDTE

Welcome to the Post Graduate Diploma in the Teaching of English (PGDTE) programme
through the distance mode.

You will find your Roll Number at the top of this letter. In future, in all your
correspondence with us, please quote this number in addition to your name. If your roll
number is not mentioned in your letters, we may find it difficult to send you a reply.

We are enclosing a set of instructions regarding submission of assignments, project outlines/
project reports. Please go through them very carefully. We have also enclosed an
acknowledgement form that you have to fill in and send it back to us.

We assume that you will start studying as soon as you receive the lessons. You must
organise your study carefully, allowing time for your official duties and personal and social
obligations. You can finish your PGDTE programme by November 2020 if you submit all
your assignments (and project) by the stipulated deadlines.

If you have not already informed us about your mobile number, phone number and e-mail
address please do so immediately. We hope you will find the programme useful and
enjoyable. PLEASE RETURN THE ENCLOSED ACKNOWLEDGEMENT DULY FILLED IN
AT ONCE. We wish you all the best!

Yours sincerely

Dean

INSTRUCTIONS REGARDING LESSONS, ASSIGNMENTS, PROJECT OUTLINES AND
PROJECT REPORTS FOR PGDTE"

1. LESSONS
As you already know, you are required to

a. do 5 courses; or
b. do 4 courses and work on a project on one of the topics from the list already sent.

Listed below are all the courses offered under the PGDTE programme. You have already, in
your application for admission, stated your options. Please note that you will receive the
lessons and assignments only for the courses you have opted for as indicated below:

ﬁcl;_ Name of the course

1.  The Phonetics of English Blocks -1l
2.  Principles of Language Teaching Blocks I-llI
3. Testing of Language and Literature Blocks I-lI
4, Stylistics Blocks I-lll
5. Indian Writing in English — | (Drama & Poetry) Blocks I-lll

* Please retain this set of instructions till you finish the programme. CW/V



6. Indian Writing in English — Il (Fiction & Prose) Blocks I-llI
T General and English Linguistics Blocks 1-llI

We are also sending the following text books: Lights On: Volume | & Il for the course Indian
Writing in English — 1.

2. DOUBTS FOR CLARIFICATION

If you have any doubts or queries in any of the courses, send them in a separate cover
mentioning your roll number and address. DO NOT attach your doubts to the assignments.
We take some time to sort the assignments course-wise, and to enter them in relevant
records before passing them on to the evaluators. If you enclose your doubts etc. with the
assignments, they may be left unnoticed, to your and our dissatisfaction.

You can use e-mail to communicate with us, indicating the course concerned. Address your
queries to eflusdedte@gmail.com. Write your name and roll number, the name of the
course and block/unit. Use the heading Doubt for Clarification when sending your query.

3. ASSIGNMENTS

For each course you have to do TWO assignments. Please plan your schedule in such a
way that you work regularly for each of your courses.

3.1 DEADLINES FOR SUBMITTING ASSIGNMENTS

The three-week contact programme-cum-examinations at the end of your programme is
likely to be held in November 2020. To be eligible for the contact programme and
examination at the end of the programme you need to submit:

a) The first assignment in each course by 15 April 2020.
b) The second assignment in each course and the project report if chosen by
30 July 2020.

Please note that if you fail to meet either of these deadlines you will not be eligible to
attend the contact-cum-examination programme that is likely to be held in November
2020. That is, if you do not submit the first assignment by 15 April 2020 you will not
be eligible to attend the contact programme-cum-examinations that is likely to be held
in November 2020, even if you submit both the assignments and the project report by
30 July 2020.

If you fail to meet either of the deadlines, you can stay on the rolls for another year, submit
the first assignment by 15 April 2021 and the second assignment and the project report by
31 July 2021 and attend the contact programme -cum-examinations that is likely to be held
in November 2021.

3.2 HOW TO SEND IN A COMPLETED ASSIGNMENT

1. Along with the assignments we have sent you a specimen cover sheet. Each
assignment must be accompanied by a cover sheet. Please make as many
photocopies of this cover sheet as required. WITHOUT THIS COVER SHEET
YOUR ANSWER SCRIPT WILL NOT BE ACCEPTED.
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2. a. Please make sure that you fill in all the entries on each cover sheet, i.e., your
roll number, your name, address, name of the course and the number of the
assignment.

b. In addition, we request you to also indicate the number of pages your assignment
consists of, as this will help us check that no pages are lost. Tag the enclosures

properly.

3. On the cover sheet do NOT write anything on
a. the left corner which is for office use
b. the space left for the tutor's comments
c. the reverse of the cover sheet

4. Please use A4 size paper to write your answers. Use the cover sheet as the model
for the size. Please avoid using paper of different sizes as it makes packing difficult,
and your answer scripts may get torn.

5. Every time you send assignments, enclose a self-addressed postcard — this would
be a proof of receipt of assignments sent by you. On the postcard you should enter
your roll number, course and the assignment numbers for which you are sending
answer scripts. If you do not send this self-addressed post card duly filled-in, we will
not be able to send you any acknowledgement.

Your entries on the post card should look like this:

Received the following assignments from

*Name

*Roll No.
*Course:
*Assignment No.

SIGNATURE
Date:
(to be filled in by the office)
(*to be filled in by you)

4. PROJECT

Project work is optional and it constitutes one full course for the Diploma Programme. It
carries 100 marks. You have already received (with your application) a list of Project Topics
along with brief details about each topic. [n the case of some courses (like Stylistics,
General and English Linguistics, and Indian Writing in English) you are required to
formulate a topic yourself using the guidelines provided.

If you have opted for a project please keep the following points in mind:
e It is possible for you to opt for a project in a course other than the 4 you have opted

for. However, it is not advisable to do so as you will get little guidance by way of
materials since you will not have any lessons to fall back on.



e Since your eligibility to attend the contact programme depends on your meeting the
deadline, you must work on the project outline from the start. Failure to meet this
deadline will prevent you from completing the course this year.

4.1 PROJECT OUTLINE

The Project Outline is different from the Project Report. You must send in your final topic and
a project outline by 28.02.2020. It is important that you meet this deadline as your eligibility
to attend the contact programme depends on it.

Your project outline should be between 1000 and 1500 words. When writing the project
outline, please indicate clearly

a. the course

b. the project topic number (if any)

c. the title of the project

In your project outline you should provide a description of the design of the project i.e.,

e a statement of the problem/area you wish to study

e a concise outline of the steps you intend to follow

e methods of data collection and analysis (where applicable) that you plan to use

e a list of books/other studies in this area that you are familiar with.

(For more details go back to the guidelines provided with the list of topics.)
The project outline will be checked by one of the members of the faculty, who will provide
guidelines and suggestions as to how you should proceed with your work. If you are asked
to revise the project outline, you should do so and return it within the stipulated date. Until
you have received the approved project outline from us do not start writing your
project.

The approved project outline has to be attached to the final project report as one of its
obligatory components. IF YOU SUBMIT A PROJECT REPORT WITHOUT FIRST HAVING
GOT THE PROJECT OUTLINE APPROVED, YOUR PROJECT WILL NOT BE ACCEPTED
AND YOU WILL NOT BE PERMITTED TO TAKE THE FINAL EXAMINATION.

4.2 PROJECT REPORT

Once your project outline is returned to you with your tutor's comments and suggestions, you
should keep in touch with the tutor and keep him/her informed about your progress. You
should also write to your tutor about your difficulties.

The project report should be based ON ORIGINAL WORK DONE BY YOU specifically for
this programme and should follow the guidelines given in the list of project topics. You
should submit a spiral bound copy of the project (preferably typewritten). (You must attach
the approved Project Outline along with the Project Report.)

4.3. ELIGIBILITY FOR CONTACT-CUM-EXAMINATION PROGRAMME

To be eligible to attend the contact programme that is likely to be held in November 2020
and to take the final examination you should:

1. Submit your project outline (if you have opted for a project) by 28.02.2020.
2. Submit the project report (if you have opted for a project) by 31.07.2020.
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NO EXTENSION OF TIME WILL BE GRANTED UNDER ANY CIRCUMSTANCES.

Please note that you will not be eligible to attend the contact programme that is likely to be
held in November 2020 if you fail to meet these deadlines. However, you can stay on the
rolls for another year and attend the contact-cum-examination programme that is likely to be
held in November 2021, provided you submit all assignments according to the deadlines
specified earlier.

5. CHANGE OF COURSES/PROJECT

If you wish to change
e from one course to another course
e from one course to a project
e from a project to a fifth course
e from one project topic to another

you can do so. But your request for any one of these changes should reach us on or before
28.02.2020. However, please note the following:

1. The change will not entitle you to an extension of the deadlines. That is, if you wish
to apply for a change, you must give yourself time to receive a reply and the
materials (if any) and also work towards the next deadline.

You should be particularly careful if you are opting for a project. Whatever change
you make, we expect your Project Report to reach us by 31.07.2020 if you wish
to be eligible for the contact programmed that is likely to be held in November
2020.

2. For change from one course to another course, from one course to a project and
from a project to a fifth course, you are required to pay a course change fee of
Rs.500/-. Please send a DD for Rs.500/- drawn in favour of The Registrar, The EFL
University, Hyderabad, by Registered Post along with your request for change.

31.01.2020 to give vourself time to write vour outline and submit it by 28.02.2020.

6. ADDRESS FOR CORRESPONDENCE

The Dean

School of Distance Education

The English and Foreign Languages University

Near Tarnaka

HYDERABAD 500 007

Phone No: 040-27095025, 27689431

email: eflusdedte@gmail.com, deande@efluniversity.ac.in

DEADLINES AT A GLANCE
To be eligible for the Contact-cum-Examination Programme (to be held in November 2020)

1. YOUR PROJECT OUTLINE (if you have opted for a Project) SHOULD
REACH US BY 28.02.2020.




2. THE FIRST ASSIGNMENTS IN EACH COURSE SHOULD REACH US
BY 15.04.2020.

3. THE REMAINING ASSIGNMENTS and THE PROJECT REPORT (if
you have opted for a project) SHOULD REACH US BY 31-07-2020.

NOTE:
IF YOU HAPPEN TO POST YOUR ASSIGNMENTS/ PROJECT OUTLINE/ PROJECT
REPORT VERY CLOSE TO THE DEADLINE, PLEASE SEND YOUR PACKETS BY SPEED

POST WITH THE DATE OF POSTING CLEARLY MARKED. ALSO PLEASE RETAIN THE
POSTAL RECEIPTS.

C\W
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